
Learning is for Life 1 

 
Stockbridge Primary School  

Reporting Policy 
Updated September 2020 

 

‘Parents and families must have access to information that allows them to form a clear 
understanding of how their child is progressing, and the information they need to help 
them play a key role in their child’s education.’ National Improvement Framework 
 
The purpose of reporting is to support and improve learning. It is an on-going process which 
provides clear information on a learner’s strengths, areas for development and specifically what 
needs to be done to ensure continued progress and improved standards of achievement.  
 
As much as possible learners should be involved in the reporting process through on-going 
reflection and dialogue about their learning. It is also important that reporting fully involves and 
values the role of parents and carers. We know that parental engagement has a significant 
impact on learners’ progress. 
 
Teachers at Stockbridge engage in a range of reporting activities throughout the year.  
For individual pupils, these may include: 

• Learning conversations with pupils 

• Learners’ reflections on their learning 

• Parent consultation meetings 

• Homework/shared learning activities 

• Termly tracking information 

• Review meetings 

• Progress within additional support for learning plans 

• Interagency meetings 

• On-going feedback in classwork 

For groups or classes, these may include: 
• Assemblies 

• Open days/events 

• School concerts and shows 

• Floorbooks 

• Achievement wall displays 

• Wall displays showcasing learning 

• Class newsletters highlighting learning 

• Curriculum workshops 

• Information events 

• Ready Steady Learn (‘soft starts’ where parents can join children in class) 
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• Class showcase events 

• Social media 

• School website/Twitter 

• Parent Council meetings 

• Pupil Council meetings 

 

ONLINE LEARNING JOURNALS 
 
“To ensure that learners make continuous progress in their learning, reporting 
opportunities need to be regular, meaningful, purposeful and on-going throughout the 
academic year.” Reporting to Parents and Carers – Guidance for schools and ELC settings 
 
Parents have told us that they value on-going information about their child’s progress instead of 
lengthy end of year reports which may leave little time or information to help them support their 
child’s learning. We use Online Learning Journals (OLLJ) to provide regular updates to parents 
on their child’s progress in learning. 
 
OLLJs are updated regularly throughout the year. Teachers will provide a comment on the 
progress of each child 10 times per year as well as an end of year general comment. One 
whole class observation will be provided for health and well-being at the start of the year. The 
observation is a general class comment for all. There are also 2 parent consultations which are 
currently virtual. 
 

Term 1 Term 2 Term 3 Term 4 

2020: WB 28th Sept 
'whole class 

observation’ 

HWB (Health and 

well Being) 

Week 1: 

Oct 29th/30th Oct 

Parent Consultations  

Week 3 –  
Wb 18th January 
Comment 5 
Literacy 

Week 3 –  
Wb 3rd May 
Comment 8 
Literacy 

WB 12th Oct 

Comment 1 

Numeracy 

Week 4 –  
WB 16th  November 
Comment 2 
Literacy 
 

Week 7 –  
Wb 15th February 
Comment 6 
Numeracy 

Week 6 –  
Wb 24th May 
Comment 9 
Numeracy 

  

 

Week 6 –  

Wb 30th November 

Comment 3 

IDL: (Inter 

Disciplinary 

Learning) 

 

Week 10 –  
Wb 8th March 
Comment 7 
HWB 

Week 9 –  
Wb 14th June 
Comment 10  
HWB 
End of year general 
comment 

 Week 9 –  
Wb 14th December 
Comment 4 
HWB 

 

March 

25th/26th March  

Parent Consultations 

 

 
Teachers are allocated 3 hours to complete each set of comments for their class from the 
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Working Time Agreement: 30 hours in total.  
Curricular areas stipulated above are flexible, provided that the balance of curricular areas for 
comments across the year is maintained. 
Comments should be tracked to appropriate Experiences and Outcomes – these will be taken 
directly from planning documentation. Comments should be written using a range of 
assessment evidence, linked to individual pupil targets and using benchmarks. This could 
include summative and formative assessment, learning conversations with pupils and 
observations. 
 
Comment will be between 150-200 words in length. 
 
ADDITIONAL SUPPORT NEEDS 
 
No online learning journal comment should be a surprise to a parent. Any child requiring 
Additional Support for Learning should be referred as soon as possible, and parents informed.  
If a child’s needs are deemed to require Child’s Planning Meetings (CPMs), teachers will write 
notes pertaining to the child’s progress, highlighting their strengths, but also identifying 
concerns. They will also detail strategies in use to support the child in class, noting the success 
or otherwise of these strategies.  
 
The child’s voice is very important in all aspects of school life, and CPMs are no different. 
Teachers should spend time prior to a CPM talking with the child to find out their thoughts and 
concerns and noting these for sharing at the meeting. 
 
PROMOTING POSITIVE BEHAVIOUR  
In line with our promoting positive behavior policy, any incidents of negative behaviour will be 
responded to in a consistent manner. Reporting negative behaviour to parents is an integral 
part of the policy. If pupils continue to display unacceptable negative behaviour, this will be 
reported to parents through a phone call home at the earliest opportunity. We use restorative 
approaches when dealing with behaviour and promote a positive, nurturing and supportive 
ethos. We value working in partnership with all. 


