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Welcome to Stockbridge Primary School
Dear Parents and Carers,
I am delighted to welcome you and your child to Stockbridge Primary School.
We are a friendly school with a wonderful team of teachers and staff, and a supportive and
energetic parent body. At Stockbridge we are passionate about making sure that each child’s
voice is heard. Our values of respect, ambition, resilience, integrity and kindness underpin
everything we do.
Moving to a new school can be an exciting, but also potentially challenging, time for both
children and parents. We want your child to feel happy and confident about starting at
Stockbridge Primary, and for their settling-in here to be positive and enjoyable.
From a parent’s point of view, changing school – whether within Edinburgh or from further
afield – means a lot of information to remember, forms to complete and items to buy, often
alongside other challenges such as finding a new home or changing jobs. We’re conscious of
these wider pressures and hope to make the process of welcoming your child to their new
school as smooth and straightforward as possible.
We are all currently experiencing unusual times globally. The impact of COVID-19 on how we
organise and go about our daily lives has been, and continues to be, profound. However, I
would like to reassure you that whilst how we organise our school day may be different to
normal, we are absolutely committed to making sure that this is a supported and welcoming
time for your child and yourselves. All children should feel safe and secure.
This booklet reflects the current situation at Stockbridge Primary, but in some of the sections
you may also see that we have described our usual procedures, in the hope that we will be
able to return to them at some future point.
We hope that the information here, in tandem with your contact with staff and the School
Office, will help to inform and support you and your child as you prepare to join us and
navigate the early weeks. If you need any more information or have any further questions,
please do contact the School Office at: admin@stockbridge.edin.sch.uk.
I look forward to welcoming both you and your child to our Stockbridge community and wish
all pupils a very enjoyable and successful year.
With warmest wishes,
Caroline Ashbrook
Head Teacher

This booklet explains what will happen when your child joins Stockbridge Primary School.
However, we are following Scottish Government, City of Edinburgh Council and NHS
guidelines to keep everyone safe during the COVID-19 pandemic, so things are subject to
change, sometimes rapidly.
Information sent out to you by email supersedes the information given here. We also put
updated information onto our school website:
www.stockbridgeprimaryschool.wordpress.com
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How to Use this Welcome Booklet
Part One: Essential information on what you need to do at once, preparation and your child’s
first day at school. Read this now, even if you read nothing else!
Part Two: Further information on key school procedures and routines. Read as soon as
possible, especially the sections on School Lunches and on Health and Sickness.
Appendices: Useful background information on the wider school and related groups.
We have tried to answer all the questions that you may have, but for further information
please do look at the school website, the Parent Council website or talk to a member of staff.
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School Contact Details
Stockbridge Primary School
17A Hamilton Place
Edinburgh
EH3 5BA
0131 332 6109
admin@stockbridge.edin.sch.uk
www.stockbridgeprimaryschool.wordpress.com/

Office Hours
The School Office is open at the following times:
8.30am – 3.30pm
Lunchtime closure is usually 1.30–2.00pm, but may vary depending on school requirements.
Between 8.50am and 9.30am, the School Office is open for urgent matters only.
Email or telephone are currently the best means of contacting the School Office for any
enquiries. The School Office can also be accessed by the playground window, to the right of
the steps by the main school door, but we are minimising contact at present for health and
safety reasons. Paperwork, such as forms and reply slips, can be given by your child to their
class teacher, or dropped into the black School Office mail box which is just to the left of the
main front door.

School Hours
These are our current school hours:
Primary 1, Primary 2/1, Primary 2

Primary 5, Primary 6

Monday to Thursday
Friday

Monday to Thursday
Friday

8.55am – 2.50pm
8.55am – 12.20pm

Primary 3, Primary 4/3, Primary 4

Primary 7

Monday to Thursday
Friday

Monday to Thursday
Friday

8.40am – 3.05pm
8.40am – 12.15pm

8.40am – 3.05pm
8.40am – 12.15pm

8.50am – 3.15pm
8.50am – 12.25pm

Please do not arrive in the playground earlier than two to three minutes before these
times. When waiting in the playground, please observe health and safety requirements, for
example by social distancing, wearing a mask and keeping children by your side. More
information can be found in the section on Drop Off and Pick Up at School.
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PART ONE
Joining the School
What to Do Now
Getting Ready for a New School
What to Expect on the First Day at School
Organising Uniform and Other Items
First Day Checklist

Joining the School
Familiarisation Events
Usually we would hope to be able to show you and your child around the school before they
join us. At present, we cannot offer tours. Please look at our Twitter feed, @stockbridge_ps,
and our school website, www.stockbridgeprimaryschool.wordpress.com, which offer a taste
of our school news, atmosphere and class activities.

Class Organisation
Stockbridge Primary School comprises seven year groups, from Primary 1 to Primary 7, as well
as a termtime Nursery. Each class is known by their year, usually abbreviated as P1–P7. Where
there is more than one class in a year group they are usually given an additional letter, for
example P1A and P1B.
Each year group is organised into one or two classes, depending on numbers. We sometimes
have a ‘composite’ class, comprising a mix of children from two consecutive year groups who
are each taught at their own level within the mixed setting, for example a P4/3 class
comprising both Primary 4 and Primary 3 children. We sometimes might also use ‘team
teaching’ (two teachers for a single, larger class). If this is the case for your child’s year group,
more information will be provided by the school. Maximum class size is set by the Scottish
Government and is currently:
P1
P2 and P3
P4 to P7
Composite class (any age)

25 children
30 children
33 children
25 children

Each class may have one full-time teacher, or two teachers working part-time who divide the
week between them. Shared teaching like this has been in place at Stockbridge Primary for
many years now, and the teachers work closely together to liaise and ensure complete
continuity of teaching and support.

Teachers
We will let you know your child’s class and teacher as soon as possible. We recognise that
knowing the name of their teacher can be a key element in reassuring new children, and
although this year they are unlikely to be able to meet their teacher beforehand, we will try
to provide a video message or a photograph of their teacher in advance.
Normally, you would have been able to meet the Head Teacher, Mrs Ashbrook, before your
child joins the school. This too may not be possible this year. Instead, Mrs Ashbrook will meet
you and your child in the playground on your first day to welcome you and to answer any
questions. More information can be found in What to Expect on the First Day at School.
Sometimes, before your child starts, a child planning meeting or enhanced enrolment
meeting will take place. This usually happens when a child has additional needs, or where
their first language is not English. Our Support for Learning teacher will lead this process.
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Classrooms
Each class has their own classroom, where they are based for most of the day. They may also
use the playground and outdoor space, the school hall, the General Purpose room in the
annexe (for example, for music or drama), or the smaller breakout spaces we have, such as
the Rainbow Room, where there is also a small nurture space. Movement around school and
use of space is carefully planned for at present, with health and safety criteria followed.
We will let you know your child’s classroom as soon as possible. There is a floor plan of the
school in the Appendix.

Hours
Our school hours have changed as a result of social distancing requirements. To keep
everyone as safe as possible, we have staggered the start and end of each day for pupils.
Hours for each class are listed at the start of this booklet under School Hours. These times
ensure that all children receive their full class contact teaching time.

Curriculum
If your child is joining the school from outwith Scotland, you may not be familiar with the
school curriculum. Scotland follows the Curriculum for Excellence. We hold a Curriculum
Evening in September to explain what each year group will be learning, our approach and the
ways in which they will learn, and what we expect from our pupils. Please see the section on
the Curriculum Evening for more information.
Parentzone also has excellent information for parents and carers about the Scottish
curriculum. The ‘In a Nutshell’ series is particularly helpful, at www.npfs.org.uk; the
Curriculum for Excellence is covered at www.npfs.org.uk/downloads/cfe-in-a-nutshell.
However, if you would like any specific information or have any questions please do email
your child’s teacher or the Head Teacher, via the School Office. We understand that the
Scottish system may differ from others with which you have been previously familiar, and are
happy to provide signposts to further information.
We build up a picture of your child in a wide variety of ways to show us where they currently
are in their learning, and how they are emotionally and socially. This helps us plan where to
go to next for each child, and how to respond to their individual needs and to support and
develop their learning. Assessment does take place in school but this is not necessarily
through formal, summative assessments.
A description of a typical day at Stockbridge Primary, and the kind of learning that might take
place, is included in the Appendix.
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What to Do Now
Forms to Complete and Return
You will have received a number of forms. Could you please complete these and send them
back to admin@stockbridge.edin.sch.uk as soon as possible. Others may be handed out as
paper copies during your child’s first week with us, and again we would ask you to complete
these and return to school with your child as soon as possible.
•
•
•
•
•
•
•

Excursions consent form (‘KIC’)
Playground equipment consent form
Video and photography consent form
Online Learning Journals consent form/login details
School lunch order form (temporary, until ParentPay is active)
Milk request form (temporary, until ParentPay is active)
Online safety code of conduct (for set-up on Teams; P3 and above only)

Once your child has started school with us you will also receive information on setting up an
account with both our Groupcall email system and ParentPay. An outline of how we use these
two useful systems is given later in this booklet. Activation details for Groupcall email and
ParentPay cannot be provided until your child is attending the school.
The school lunch order form is particularly important as we cannot provide school lunches
for your child without it. Please read the section on School Lunches as soon as possible if
your child will be having a school lunch.

Planning Childcare
You may be looking for childcare for your child before or after school. Information on the
childcare providers who will collect children from class at Stockbridge Primary and provide
local daycare during office hours is given in an Appendix and on the school website.

Checklist
•
•
•
•
•
•
•
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Complete and return all forms to the school by email:
admin@stockbridge.edin.sch.uk
Ensure the school knows about any medical or other support needs for your child
Speak in confidence to the School Office, or contact the City of Edinburgh Council
directly, if you are entitled to financial assistance (see Appendix: Other Useful
Information)
Organise school uniform and gym kit, including school shoes and gym shoes
Organise lunch boxes and water bottles
Label all clothes, shoes and belongings with your child’s name
Help your child prepare for their new school (see following page)

Getting Ready for a New School
Emotional Preparation
Your child may be excited, but may also be nervous and unsure what to expect:
•

Talk with your child about Stockbridge Primary School
Talk them through what will happen when they arrive at school, in class, at lunchtime
and at pick-up time. Explain that there will be differences from their previous school
and, if possible, talk with them about what these may be.

•

Reassure them about friendly faces
Talk to them about their new classmates, who are used to welcoming new children to
the class and will be there to help. Reassure them that they can always ask their
teacher and other grown-ups for help whenever they need it. Remind them that all
the children in the school were new once, and that quite a few will have joined the
school later than in Primary 1 and know how they feel.

•

Remind them about resilience and embracing change
Sometimes things change before the first day of term, or even beyond. Embracing
change is important throughout school – friends move away and new children come
in to the class, teachers join and leave, routines vary. Remind your child that changes
do happen and to be ready to adapt if needed. This is particularly important at
present, as our school routines are changing frequently due to the COVID-19
pandemic and we all need to be resilient!

Practical Preparation
Please help your child get ready for their new school by encouraging useful life skills. For
younger children, please:
•

Practise getting dressed/undressed independently
At present, children do PE in the clothes they are wearing. When health and safety
guidance changes, pupils may change for PE at school, and practising independent
dressing is good preparation for this. Encourage your child to place their clothes
neatly, and practise zips and awkward fastenings. Practice tying shoelaces, if they have
lace-up shoes. Also practise putting on and taking off their jacket, including pulling out
sleeves, and hanging it up. Practise dressing and undressing, and changing into gym
kit independently.

•

Practise useful school skills
Practise packing and unpacking bags.

•

Practise self-care skills
This includes good handwashing and hand sanitising, using the toilet independently
(including wiping, flushing, and washing their hands), and using a tissue for runny
noses if needed. This is particularly important at present.
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•

Practise mealtime skills
Practise using a knife/fork to cut up food, and encourage calm sitting at the table.
Practise opening snacks, including opening food bags, wrappers, cartons and
Tupperware lids, and peeling fruit.

For both younger and older children, please:
•

Encourage independence
Encourage your child to keep track of their own belongings and to take care of clothes
and personal possessions.
Children need to be particularly independent this academic year, as adults within the
school are following health and safety guidance from the Scottish Government and
City of Edinburgh Council, and where possible and practical are observing social
distancing.

•

Encourage social skills
Encourage your child to take turns (including in conversation), to listen, to be
respectful of others, to share and to tidy up. Encourage responsibility by entrusting
your child with messages and small jobs.

We are a friendly, welcoming school and encourage all our pupils to take care of one
another. Let your child know that everyone at Stockbridge Primary will look out for them,
look after them and support them in their first few weeks with us!
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What to Expect on the First Day at School
We will make every effort to ensure that your child’s first day feels as close to normal as
possible, and that the settling-in process remains warm and welcoming, despite the many
changes as a result of COVID-19. We appreciate your patience and understanding.

Arrival
At present, some of our Pupil Support Assistants, teachers and other members of the school
staff are in the playground to greet parents and children at the start and end of the school
day. When you arrive at school, please make yourself known to the staff member at the
entrance to the playground, who will welcome you and introduce you to our Head Teacher,
Mrs Ashbrook.
We ask that all new children are accompanied to school on their first day by an adult, even if
they will subsequently walk to school on their own. Please note that children in Primary 1 to
Primary 3 should always be accompanied to school by an adult, and collected by a named
adult; this may be different to the system you have been used to elsewhere. More
information is given in the section on Drop-off and Pick-up at School.

Joining the Class
Our Head Teacher, Mrs Ashbrook, or our Depute Head teacher, Miss Gordon, will be in the
playground to welcome you and your child on your child’s first day. Mrs Ashbrook or Miss
Gordon will be able to answer any questions, and will also show you the School Office
communication window, where questions can also be answered by our School Office team.
Your child will then say goodbye to you and will be taken by Mrs Ashbrook or Miss Gordon to
join their class. At the classroom, your child will be welcomed by their class teacher. Their
teacher will introduce them to their classmates, and they will be shown around the classroom,
including being given a chair and workspace.

Class Buddy
One or more of the children in your child’s class will be chosen to be a Buddy for them in their
first weeks at the school. Buddies will be a friendly face to support and accompany them as
they get to know the school, the routines and make friends with the other children. Please let
your child know in advance that they will be given a Buddy in the class to help them – they
won’t have to figure everything out on their own!
Where a child speaks little or no English, we will also make connections for them, where
possible, with other children in the class or the wider school who speak their own language
and who can help explain things and support them as they settle in at Stockbridge Primary.
This process is led by our Depute Head teacher, Miss Gordon. More information on support
for children and families whose first language is not English is given in the section on
Languages.
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Beyond the First Day
Your child’s teacher will continue to keep a close eye on them in their early weeks with us,
and will encourage and support them, recognise their achievements and help to develop their
independence and confidence within the class. If you have any concerns regarding how your
child is settling in, please do email their teacher via the School Office at
admin@stockbridge.edin.sch.uk.
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Organising Uniform and Other Items
School Uniform
School uniform is worn Monday-Thursday. Generic school uniform is suitable, and can be
bought from supermarkets, department stores and other retailers. Your child will need:
•
•
•

Polo shirt, shirt or blouse
Trousers, shorts, skirt or pinafore
Jumper, sweatshirt, cardigan or hoody

white; short- or long-sleeved
grey or black
red or black

In the summer, a red/white checked summer dress may be worn. Black/yellow striped school
ties are also available, but shouldn’t be worn on days when children have PE.
Parents may wish to purchase white, grey or black school socks, but these are not compulsory.
Tights should be red, grey or black.
We are spending more time in outdoor learning this year, and even when inside windows are
open and the classroom may be cooler than normal. Please ensure that your child wears
layers, including warmer clothing like jumpers.
Uniform items aren’t required to have the school logo on, but sweatshirts, hoodies and polo
shirts embroidered with the Stockbridge Primary logo are available from Superlogo
www.superlogo.co.uk or our Fair Trade uniform supplier, Kool Skools www.koolskools.co.uk.
It can be difficult to know how many of each uniform item to buy. Learning can be messy, and
we spend a lot of time outdoors. Lunchtime can also be messy at primary age! Remember
that items do also get lost, and may take some time to reappear.
Given the current hygiene concerns around COVID-19 transmission, we would encourage
regular washing of school clothes. If your child wears a tie to school, please include this when
washing. Blazers or any items which require dry cleaning should not be worn. If you do not
have uniform for some days due to washing, please don’t worry. Instead, your child should
come to school in practical, comfortable clothing that can be easily washed.

Fridays: No Uniform
Friday is a casual clothes day (although pupils can still choose to wear uniform). Please ensure
that clothes are still comfortable, practical and robust. Football kit or colours are not allowed.
School uniform must be worn on school trips, even if they take place on a Friday.
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Secondhand Uniform Sale
A secondhand uniform sale is usually held monthly at the school, providing a cost-efficient
and environmentally-friendly way to stock up on many items of school uniform.
At present these sales have been suspended, but our Parent Council now has a Facebook page
for secondhand school uniform. More information and a link to the group can be found on
our website: www.stockbridgeprimaryschool.wordpress.com/pre-loved-uniform.

Primary 7 Hoodies
Primary 7 children collectively design their own special school hoody, which they wear, if they
choose, as part of their uniform. The P7 hoody is usually designed and bulk-ordered before
the end of term the previous year, ie in the final weeks of Primary 6. However, we may be
able to place a second order for hoodies at the start of the P7 term in August. If your child will
be joining us in P7 and would like to order a P7 hoody, please let the School Office know as
soon as possible.
If your child joins Primary 7 midway through the year, please speak to their class teacher to
discuss whether they may be able to purchase a P7 hoody.

Change of Clothes – P1-P2 Classes Only
A spare change of clothes, including socks, may be useful for children in P1, P2/1 and P2 in
case of accidents or spillages, especially as there is now increased outdoor play. This should
be left in your child’s school backpack. Any comfortable and practical clothes are suitable; it
does not need to be school uniform.

School Shoes
School shoes, boots or sturdy trainers are recommended to be black. Younger children may
need to put on and take off their shoes by themselves, and velcro fastenings are easiest to
manage independently. Children wear their school shoes throughout the day, both in the
classroom and outside in the playground.
If your child comes to school in wellies on a very wet day, please provide an indoor pair of
shoes for them to change into. Please also provide a pair of shoes suitable or PE on their PE
days. Your child may come to school wearing them or have them in their school bag.

Waterproof Jacket
Your child needs to bring a waterproof jacket to school every day, even when no rain is
forecast – the Scottish weather is changeable and the children will play outside on all but the
very wettest of days. There is increased outdoor learning time this year, and we are outside
in most weather at various points during the week, so please ensure your child comes to
school each day well prepared.
Children may bring an umbrella into school in readiness for their return journey home, but
umbrellas may not be used at playtimes or lunchtime.
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School Bag
Your child will need a small backpack which they should bring to school daily. This should be
large enough to hold a snack and a water bottle, and a lunchbox if required, but please
remember that your child must be able to carry it, and it will be placed on your child’s peg
alongside many others in limited cloakroom space.

Book Bag – Infant Classes Only
Your child’s teacher will advise as to whether book bags are currently
being used, so please check before purchasing a book bag.
Book bags are normally used in Primary 1, Primary 2/1 and 2 to carry
homework jotters, class reading books and other paperwork (artwork,
phonics sounds, letters, leaflets and so on). They are easy for teachers
to sort and add to, and mean that school work can be kept separate
from leaky lunch boxes and water bottles.
Once your child is given a homework jotter (‘Home Learning Journal’),
usually in September, you will be issued with a tough plastic book bag.
A more durable and environmentally-friendly alternative is to purchase
your own book bag, which should be waterproof and in a flat satchelstyle large enough to fit an A4 notebook. Book bags, with or without
the school logo, can be purchased from Superlogo,
www.superlogo.co.uk. It can be helpful to add a keyring, tag or other
identifier to your child’s book bag so that both your child and teaching
staff can quickly identify it.
There is no need to bring the book bag to school until after the Curriculum Evening in midSeptember. Your child’s teacher will then let you know whether they would like book bags
and Home Learning Journals to be brought in daily or once a week (usually on a Monday).
Book bags are separate to your child’s school backpack, which should be brought in every day.

Pencil Case
Children from Primary 3 to Primary 7 should ideally bring a pencil case that can be left at
school. Your child’s teacher will let you know if there are any particular items they require,
but in general a well-equipped pencil case might contain:
•
•
•
•

Pencil(s)
Eraser(s)
Pencil sharpener
Ruler

•
•
•

Glue stick (named)
Small set of coloured pencils
Small set of coloured felt-tip pens

It is not a problem if your child is unable to bring a pencil case; we have full resources for all
children.
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Water Bottle and Lunch Box
You will need at least one water bottle and, if your child will bring a packed lunch from home,
at least one lunch box. Please name them.

PE Kit
Your child will be told which day or days they will have PE (Physical Education). Children are
asked to come to school on their PE days in their PE kit or in clothing suitable for PE. This can
include their school jumper and polo shirt as these are both suitable for wearing for PE. They
should also wear their gym footwear. No football strips or football colours should be worn.
They will remain in their gym kit all day, so there is no need to bring a change of uniform with
them.
For PE lessons children should wear:
•
•
•
•

Shorts, jogging bottoms or leggings
T-shirt or school polo shirt
Gym shoes
School jumper or fleece

navy blue, black or red
white (no football shirts)
trainers or plimsolls
school colours

At our Sports Day in June, your child will also need a t-shirt in their House colour (more
information on Houses is given later in this booklet).
Wearing jewellery to school is discouraged for safety reasons. If pupils with pierced ears must
wear earrings, they should be studs.
Please name all items of gym kit.
For more information on PE lessons, please see the section on PE (Physical Education).

Naming Items
Please label everything with your child’s name. This can be written on the label with a laundry
marker, by sewing in name tapes, or sticking in a waterproof label. All items must be named.
The Parent Council has partnered with Stikins to encourage parents to label belongings.
Stikins provide small, waterproof name labels which attach to the washing care label of
garments or to lunch boxes, water bottles etc. For every purchase of Stikins, we receive a
small commission, raising valuable funds to support the school. If you do want to buy Stikins,
please quote Stockbridge Primary School fundraising number 22365 when ordering online at
www.stikins.co.uk.
For information on what to do when your child does, inevitably, lose something, please see
the section on Lost Property.
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Financial Assistance with Uniform
Families on low incomes can receive a school clothing grant to help towards the cost of buying
school uniform. This is provided by the City of Edinburgh Council, either automatically based
on existing benefits or by applying directly. More information on clothing grants and other
sources of help for school uniform is provided on the council website, below, or please do ask
in complete confidence at the School Office – we can provide paper copies of the relevant
forms. Our Pupil Support Officer can also provide advice for families.
www.edinburgh.gov.uk/info/20183/food_and_clothing/392/free_school_meals_and_help_
with_schoolwear
Our monthly secondhand uniform sale is another useful way of stocking up on school uniform
items at very low cost, especially as there is usually a ‘Help Yourself’ basket of free items. At
present these sales have been suspended, but our Parent Council have a Facebook page for
secondhand school uniform. More information can be found on the school website at
www.stockbridgeprimaryschool.wordpress.com/pre-loved-uniform.
Information on financial assistance with other aspects of school life is provided in the
Appendix: Other Useful Information.
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First Day Checklist
Ensuring that children attend on the right day and at the right time is particularly important
this year. Please check the email and any other information that you will have received.
Please double check:
•
•
•
•

Which day your child is starting school, and at what time
Any safety requirements that have been advised regarding dropping off your child,
including which entrance to use, how to maintain social distancing in the
playground, and how to leave the school safely after you have dropped your child
What time you need to pick up your child in the afternoon
Any safety requirements that have been advised regarding pick-up arrangements
(also remember that from P1 to P3, your child can only be dismissed to a parent or
to an adult who has been previously authorised to the school in writing)

Usually, your child should carry:
•
•
•
•
•
•

Named school bag
Named water bottle filled with water
Small healthy snack for morning break
Small healthy snack for afternoon break (optional; P1, P2/1 and P2 only)
Packed lunch in a named packed lunch box, if you didn’t return the form to request
a school lunch
Named pencil case with stationery items (P3 and above only)

Usually, your child should wear:
•
•

Named school uniform
Named waterproof jacket

Please also bring any medicines to hand in to the School Office.
Please do not bring toys, valuables or other items from home into the classroom. The only
exception is if your child may find adjusting difficult; they may then bring a small comforting
‘transition’ item that they will be able to keep in their bag or pocket. Please ensure that this
is not distracting for other children, nor something that your child will share with others. It
must be kept in their pocket or their bag. We cannot accept any responsibility for lost items,
so please choose carefully if your child wishes to do this.
On your child’s first day it can also be useful to double check that you have emailed all the
required forms to the School Office.
If your child’s first day is a Friday, please remember that Friday is a half day for primary
schools in Edinburgh, and check the advised collection time. As school finishes before
lunchtime, there is no need to bring a packed lunch. Your child should wear home clothes
rather than school uniform; more information on dress-down Fridays is given in the section
on Uniform.
Further advice on what to bring may have been issued; please refer to any emails or other
information which supersede this checklist.
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PART TWO
Lunches, Snacks and Milk
Drop-off and Pick-up at School
Health and Sickness
Lateness, Absence and Holidays
Communication
Languages
Learning and Teaching
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Lunches, Snacks and Milk
Children are welcome to bring a packed lunch from home, or to eat a school lunch, prepared
in our school kitchen. School lunches are free for all pupils in Primary 1 to 4. School lunches
are paid for using the ParentPay system from Primary 5 onwards. For P1–P4 pupils, ParentPay
is still used to choose your child’s lunch, but no payment is required.

Packed Lunches
If children are bringing a packed lunch from home, we would encourage healthy choices.
Lunch should be in a named lunchbox or bag. Please do not include any nuts (see below).

School Lunches
There is a daily choice of two hot meals (a meat option and a vegetarian option). A hot school
lunch consists of two courses (soup and a main course, or main course and pudding) plus
vegetables, salad, bread and a drink. Each day a small selection of fruit, yoghurt or other items
is also provided. On Mondays all meals are meat-free.
The school lunch menu is set by City of Edinburgh Council in line with national healthy eating
guidelines, and usually follows a three- or four-week cycle. The weekly menus can be viewed
online on the Council website.
On a Friday we do not provide hot school lunches but children can receive a cold packed lunch
from the school kitchen. These are distributed in paper lunch bags for each child to take out
at the end of the school day.

Ordering Lunches without a ParentPay Account
We are unable to set up a ParentPay account until your child has started at school, which
means that you will not be able to order school lunches online for the first few weeks.
All children in Primary 5 to Primary 7 will need to bring a packed lunch from home until your
ParentPay account has been set up (as there is no way to pay for school lunches before this
has been done).
School lunches are free for all children in Primary 1 to Primary 4, but still need to be ordered
in advance. Until your ParentPay account has been set up, school lunches may be ordered on
a separate paper form. Please order lunches by completing the form and returning it to the
School Office as soon as possible. Keep a copy so you can remind your child of their choices!
During these early weeks children will receive a school lunch only if one has been ordered.
They are welcome to bring a packed lunch if you prefer.
If your child is entitled to free school meals, please contact the School Office as soon as
possible. More information is given in the section on Financial Assistance.
Once your ParentPay account has been set up, all school lunches, including free school
lunches for P1–P4 children, should be ordered on ParentPay.
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Ordering Lunches on ParentPay
Please look through the lunch orders with your child and let them choose which option they
would like for each day. They are much more likely to actually eat a meal which they have
chosen themselves, than one which has been selected for them.
As soon as your ParentPay account is active, lunch orders must be made on ParentPay each
week no later than WEDNESDAY for the following week. If you do not order by Wednesday,
your child must bring a packed lunch for the following week. No late orders can be accepted.
It is possible to order lunches several weeks in advance, although each week must be saved
separately; you can always log in again at a later date to make any changes, remembering
that changes can only be made up to Wednesday for the following week.
ALL school lunches must be ordered on ParentPay, including free meals for P1-4 children.
If your child comes to school without a lunch we will always supply one in an emergency, but
it may not be what your child would have chosen and creates difficulties for the kitchen.
Extras like vegetables, salad, pudding and drinks do not need to be ordered in advance.

Lunchtime
Each class has time for eating their lunch in the school hall and time to play outside. Children
eat their lunch, whether it is a school lunch or a packed lunch, in our school hall.
Arrangements for your child’s class will be explained to your child by their teacher. As a
general guide, class teachers will check the day’s lunch orders and resolve any issues in class,
then hand out a coloured band or token to each child denoting their pre-ordered meal choice.
Lunchtimes are staggered, beginning with the youngest children who may need more time to
eat their lunch. P1 and P2 arrive first at the lunch hall. They may sit where they wish, but are
encouraged to sit nearer the front of the hall for ease of carrying their lunch trays. A handbell
is rung in the playground for P3 and P4 children to come to the lunch hall; after a further 20
minutes the P5, P6 and P7 children come to the hall.
Children with packed lunches may sit down straightaway at the tables. Children who are
having a school lunch line up to give their coloured band or token to the supervising staff and
receive their meal on a tray from the kitchen as ordered.
We have health and safety measures in place to manage the lunchtime environment,
including the use of benches to manage the flow of children, cleaning of tables in between
sittings, and open windows for ventilation.
Children may take as long as they need to finish eating. Fruit may be taken out into the
playground to finish. Staff members supervise lunches in the hall and can encourage children
to eat more if appropriate, but we don’t insist upon it. Children put their tray and dirty cutlery
away at the end of their meal and can then return to the playground to play.
Lunchtime can be daunting for new children, as they eat unfamiliar school food, supervised
by unfamiliar adults, and play alongside children from other classes. Please do talk through
the lunchtime process with your child in advance and reassure them where possible.
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If you have particular concerns about how your child will manage any aspect of eating lunch
at school, please do contact your child’s teacher by email: admin@stockbridge.edin.sch.uk.
Our School Office team will forward your email to your child’s teacher.

Snacks
Children should bring a healthy snack from home to eat at playtime. We encourage this to be
fruit, vegetables or an alternative healthy option. Juice, fizzy drinks, chocolate, sweets and
other sugary snacks are strongly discouraged.
We especially encourage the children to bring fruit as their snack on Fridays for our ‘Fruity
Friday’ initiative.
Snacks should be easy for the child to manage and to dispose of any wrappings; for this reason
messy snacks such as yoghurt pots and tubes, or snacks in Tupperware tubs, are impractical.
On a Wednesday in Primary 1, Primary 2/1 and Primary 2 the children have both a morning
and an afternoon playtime, so they may want to bring a second snack for the afternoon. On
all other days, P1, P2/1 and P2 have a morning playtime and no afternoon playtime.

Nuts, Allergies and Dietary Requirements
Please do not include nuts or nut products in snacks or school lunches. This includes chocolate
hazelnut spreads, cereal bars with nuts, biscuits with hazelnut cream fillings, pesto and other
non-obvious sources of nuts.
We have children within the school community with severe nut allergies. Thank you for your
support in being alert to lunch and snack ingredients, and keeping all our children safe.
If your child has any dietary requirements or allergies, these should have been notified to the
school during the enrolment process. In order for the kitchen to cater for dietary needs, the
correct form must be completed. If you have not done so, or if your child’s needs have
changed, please alert the School Office as soon as possible.

Drinks, Water and Milk
Your child needs to bring a filled water bottle every day. Bottles can be refilled within the
classroom. Please name all water bottles. Juice and fizzy drinks are not allowed.
A daily carton of milk can be ordered for your child. Payment for milk is made as a single
payment for the whole academic year, through ParentPay. Unfortunately, milk payments
cannot be refunded in any circumstances. Milk is often given out after morning playtime,
typically when the class has some quieter time.
Free milk is available for those that qualify, but still needs to be requested. More information
can be found on the City of Edinburgh Council website, or please ask in confidence at the
School Office.
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Birthday Treats
Birthday treats or cakes to share or to hand out to classmates should not be brought into
school.
While we want to celebrate a child’s special day, bringing in birthday treats for the class places
children with serious allergies at risk, contradicts the healthy-eating message that we teach
as a health-promoting school, and can be a financial burden on families. Additionally, no
sharing of food is currently allowed due to health and safety planning for COVID-19. Teachers
will celebrate birthdays in class in other ways. Thank you for your support in observing this.
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Drop-off and Pick-up at School
Please ensure that your child has been to the toilet before they leave home. This really helps
with children coming into school, coming into class and being ready to learn.

Travel to School – Accompanying your Child
Children in Primary 1–3 should be accompanied on their journey to and from school by an
adult. This may be a change from what you have been used to elsewhere.
From Primary 4, children may travel to and from school on their own, if they are happy to do
so. We encourage this confidence and independence in children in making their own way to
school. Please remind your child of the importance of road safety.

Dropping Off Your Child
Children should arrive no more than a few minutes before their door opens. This helps with
social distancing and movement around the playground. It is essential that pupils are on time
and we appreciate your support in ensuring that children are punctual.
If your child arrives at school after the outside doors have shut, they will need to go to the
School Office window so that they can be noted as present before coming to class. More
information is provided in the section on Lateness, Sickness and Absence.
We currently have a one-way system in the school grounds. All entry to the school should be
via the gate into the main MUGA (multi-use games area) playground, also known as the
‘Biggies playground’. All exit from the school should be via the large ‘carpark’ gate near the
main school door. There is no access or exit from the playground via the Nursery garden.
We understand that more than one parent may wish to accompany your child on their first
day at a new school, and we support this. However, as your child becomes more settled we
ask that only one parent should accompany children into the playground.
Staff are on hand in the playground, building and in class when pupils arrive.
Some children may feel nervous or upset upon parting from you. Our staff are there to help
and to guide children to their entrance and into class. Whilst we would usually be able to
physically support your child into the classroom, we currently need to reduce physical contact
unless essential. If your child needs a hug, we will of course give this if appropriate and will
comply with health and safety guidance. Please do let the School Office or staff in the
playground know if your child is finding the separation to be a challenge.
Please leave the playground promptly after dropping your child.
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Dropping Off More Than One Child
If you are dropping off more than one child at different times, please leave the playground
straight after dropping off your first child and return via the MUGA/Biggies playground gate at
the correct time for your second child. Unfortunately, it is not possible to remain in the
playground while you wait. If you have to bring another child with you, they must remain by
your side or in their buggy and may not run off to play.

Entry Doors
All children should arrive at the school by the MUGA gate entrance into the Biggies
playground. Children then enter the school by the door closest to their classroom. For the
current academic year, this is:

P3
P4

P1
P2/1

P2
P5A
P7B
P5B

P4/3
P6
P7A
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P1

P1 door in the Infants building facing the main school building

P2/1

P2/1 door in the Infants building facing the Annexe

P2

Righthand door in the glass corridor in the main building, in the Infants
playground near the Shelter

P3

Annexe door entrance, lining up from door towards the back of the playground

P4/3

Lefthand door in the glass corridor in the main building, in the Infants
playground near the Shelter

P4

Annexe door entrance, lining up from door towards the main school

P5A

Double doors at the MUGA/Biggies playground

P5B

Double doors at the MUGA/Biggies playground

P6

Main school entrance, lining up from the door towards the Annexe

P7A

Main school entrance, lining up from the door towards the bicycle rack

P7B

Double doors at the MUGA/Biggies playground

Parents and carers of children in Primary 1 to Primary 3, including Primary 3 children in the
P4/3 composite class, may walk with their child to their lining up point in the playground by
their entrance door. Please say goodbye to your child in the playground before they line up,
and then remain at an appropriate social distance from the class line of children and from
other parents while you wait for their teacher to open the door and the children to go into
class.
Parents and carers of children in Primary 4 to Primary 7, including Primary 4 children in the
P4/3 composite class, should part from them once inside the Biggies playground. Children
should make their own way to their entry door, while parents leave directly via the Fun Trail
and the car park gate. However, we would encourage parents of these older children, where
possible, to say goodbye on the street rather than coming into the playground. We want to
reduce the number of adults within the school grounds.

Picking Up Your Child
Parents should arrive no more than a few minutes before their child’s collection time. This
helps with social distancing and movement around the playground.
We currently have a one-way system in the school grounds. All entry to the school should be
via the gate into the main MUGA/Biggies playground.
We understand that more than one parent may wish to collect your child on their first day at
a new school, and we support this. However, as your child becomes more settled we ask that
only one parent should collect children from school. You may wait in the playground near
your child's classroom, but please observe social distancing at all times. Younger children who
are with you must not run around and must be kept by your side.
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Please leave the playground promptly as soon as you have collected your child. All exit from
the school should be via the large ‘carpark’ gate near the main school door. There is no access
or exit from the playground via the Nursery garden.
Children are not allowed back into the building after school hours. Public toilets are located
on Hamilton Place, or at the library.

Picking Up Your Child in Primary 1–3
Children in Primary 1-3 must be collected by a named adult from the classroom door. Please
inform us in writing (by letter or email to the School Office) or by telephone of anyone else
that will regularly collect your child, or any changes to your usual collection arrangements.
Older siblings may not collect children in Primary 1–3 from class.
Some parents like to notify the School Office of a named adult who has permission to collect
their child for the whole academic year without further notice – for example, another child’s
parent who can collect their child and take responsibility for them in the playground if they
are running slightly late.
Please also make sure that your child knows who will be collecting them, especially if the
collection arrangements vary – for example, if they will be collected by a daycare provider on
some days and yourself on others, or if someone other than yourself will be picking them up
on a particular occasion.
Please pick up your child on time, as late pick up can be distressing for your child. If you are
going to be late, please call the School Office urgently. If you are very late your child will be
taken to the School Office, from where you should collect them.

Picking Up Your Child in Primary 4–7
Children in Primary 4 and above are not required to be collected by an adult and may make
their own way home. If you are collecting children in these year groups, we would suggest
that, where possible, children should be encouraged to make their way to a meeting point
outside school to reduce congestion in the playground. However, please do ensure that they
know who should be meeting them and that they should return to the teacher if that adult is
not present as expected. If you are unable to meet out of school, please arrange to meet your
child in the school grounds. You may prefer this at first to help your child settle in to school.

Picking Up More Than One Child
If you are picking up more than one child at different times, please leave the playground
straight after collecting your first child and return via the MUGA/Biggies playground gate at
the correct time for your second child. At present, it is not advised to remain in the playground
while you wait. If you have to bring another child with you, they must remain by your side or
in their buggy and may not run off to play. This is to reduce the number of adults in our
grounds and to help with social distancing.
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Social Distancing for Adults Within the School Grounds
When in the playground, please observe social distancing and remain two metres away from
others who are not part of your family. Face coverings should be worn by parents and carers
at all times when in the playground.
Upon leaving the school grounds, please do not stay and chat on the pavement. We are
experiencing issues with congestion on pavements around the school, and we need
everyone’s help to minimise this. Your co-operation is very much appreciated.
Normally, the end of the school day would offer an opportunity for parents and carers to
speak to class teachers, but this is not possible at present. Please email your child’s teacher
instead, via the School Office.

Entrances and Exits
The main school entrance is the pedestrian gate into the MUGA/Biggies playground. The
vehicle gate from the ‘carpark’ may only be used for leaving the school grounds. The gate
from Dean Bank Lane and the gate between the Nursery and school are not to be used, except
by parents with younger children in the Nursery. Entry and exit gates are clearly labelled.
If you are arriving or leaving the school outwith school drop-off/pick-up times, you must
report at once to the School Office. Please slide the high bolt on the MUGA/Biggies
Playground gate shut behind you on entering for security, and ensure that the ‘carpark’
gates are closed and the chain replaced if leaving during the school day when the gates are
usually closed.

Bicycles and Scooters
There are bicycle racks, where bicycles may be left, by the main School Office door and near
the gate to the Nursery entrance. The scooter rack is in the Shelter. Bicycles and scooters are
left at your own risk and using a lock is advised. When collecting your child’s bike or scooter,
please follow social distancing advice and avoid touching other children’s bikes and scooters.
There is no scooting or cycling within the school grounds. Please remind your child to walk,
pushing their bike or scooter, from the school gate.

Parking and Buses
Vehicles must not be parked on the road outside the school, especially where they could
restrict the view of the School Crossing Patrol. There is very little parking around the school.
Please support us in being a health-promoting school by walking, scooting or cycling.
Please note that there are no dedicated school buses for travel to and from Stockbridge
Primary. Lothian Buses operate routes in the Stockbridge area.
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Health and Sickness
Health guidance may change rapidly at short notice. Information sent out by email
supersedes this guidance.

COVID-19
Stockbridge Primary School is following current Scottish Government, City of Edinburgh
Council and NHS Lothian guidance. The Scottish Government advice states:
It is important that all of us – including those who make up the community around a
school - are vigilant for the symptoms of COVID-19 and understand what actions we
should take if someone develops them, either at school or at home.
The main symptoms to be aware of are:
•
•
•

new continuous cough
fever/high temperature
loss of, or change in, sense of smell or taste

If a young person or a child in your care develops any of the above symptoms, they
should self-isolate and you should book them a test as soon as possible at
www.nhsinform.scot/campaigns/test-and-protect, or by calling 0800 028 2816.
We recommend PCR testing for those with a continuous cough, fever, or loss of or
change in the sense of taste or smell. The UK senior clinicians continue to keep the
symptoms for case definition under review and will continue to use evidence to adjust
these if it becomes necessary.
It is essential that people who have COVID-19 symptoms, or who share a household
with someone who has symptoms, do not attend school, nursery or other childcare
settings, and must self-isolate along with all members of their household.
If the test is negative, self-isolation can end for everyone. If the test is positive, Test
and Protect will give you further advice.
If your child is unwell with COVID-19 symptoms, please telephone the School Office on 0131
332 6109. There is an automated option to leave a message with details of name, class and
detailed information on their symptoms and any action taken with regard to COVID-19 testing.
You can also email admin@stockbridge.edin.sch.uk. Please ensure that you do so before 9am.
Fever for any reason requires an absence of 48 hours, even after a negative result from a
COVID-19 test. For more information, please see the section on Vomiting, Diarrhoea or Fever.
Please continue to keep the School Office informed during the period of your child’s absence
from school. Thank you for your support with this.
More information on COVID-19, its symptoms and how to book a test can be found on the
NHS Scotland website and on the school website.
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Cold-like Symptoms
Stockbridge Primary School is following current Scottish Government and NHS Lothian advice:
Following the return of schools after a prolonged break, it is common for colds and
similar viral infections to circulate. In many cases, children will be well enough to
attend school and continue their learning with little or no interruption to their
education. In other cases, for instance where they have quite a heavy cold, they may
need to take a day or two off to recover.
If your child does not have symptoms of COVID-19 but has other cold-like symptoms,
such as a runny nose, they do not need to be tested and they do not need to selfisolate. Your child can go to school if fit to do so.
In order to ensure your children do not miss out on their education, it is important to
be clear about how COVID-19 symptoms differ from those of other infections that we
normally see circulating at this time of year.
If your child is unwell with other symptoms, ie they do not have a cough, fever or changed
sense of smell or taste, please telephone the School Office on 0131 332 6109. There is an
automated option to leave a message with details of name, class and the medical issue. Please
give us clear, detailed information on the reason for your child’s absence, and confirm
explicitly that they do not have COVID-19 symptoms. It is more important than ever that a
clear reason for absence is given when reporting any absence; if there is any ambiguity
whether absence is COVID-19-related, a member of our team will telephone to confirm more
details. You can also email admin@stockbridge.edin.sch.uk. Please ensure that you do so
before 9am.
Fever for any reason requires an absence of 48 hours, even after a negative result from a
COVID-19 test. For more information, please see the section on Vomiting, Diarrhoea or Fever.

Vomiting, Diarrhoea or Fever
It is imperative that pupils affected with vomiting, diarrhoea or fever should remain off
school until they have been symptom-free for at least 48 hours.
This advice applies at all times, even if your child has completely recovered and feels well. So
for instance:
•
•
•
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If your child vomits at 10am on Saturday, they will not be symptom-free until
10am Monday; in practice they should return to school on Tuesday
If your child vomits at 3am on Monday morning, they will be symptom-free at
3am Wednesday morning, so would be clear to return to school on Wednesday
If your child vomits at 9pm on Friday night, has no further symptoms but
vomits again at 8.45pm on Sunday night, the 48hr period restarts and they
would not be symptom-free until 8.45pm Tuesday night; they can return to
school on Wednesday

In case of fever, you must follow the current NHS guidance on COVID-19 testing. If your child
has tested negative for COVID-19, they must still wait 48 hours from when their temperature
returns to normal, even if they feel well. So, for instance:
•
•
•

If your child has a fever from 5pm Friday to 10am on Saturday, they will not be
symptom-free until 10am Monday; in practice they should return to school on
Tuesday
If your child has a fever on Sunday evening, but has returned to their normal
temperature by 3am on Monday morning, they will be symptom-free at 3am
Wednesday morning, so would be clear to return to school on Wednesday
If your child has a brief fever for an hour or two on Friday, has no further
symptoms but their temperature rises again from 7pm to 8.45pm on Sunday
night, the 48hr period restarts and they would not be symptom-free until
8.45pm Tuesday night; they can return to school on Wednesday

Thank you for your support in observing these essential NHS guidelines. If you are still unsure
of when your child can return to school, please call the School Office for guidance on 0131
332 6109.

Other Childhood Illness
Some children at Stockbridge Primary may have family members who are at increased risk
from childhood diseases such as measles, chicken pox and shingles. Awareness of cases of
these infectious illnesses within the school helps us to alert families so they can protect
themselves.
Please tell the School Office immediately if your child develops measles, chicken pox or
shingles. You can telephone on 0131 332 6109 or email admin@stockbridge.edin.sch.uk.
Thank you for your help in protecting all members of our school community.

What to Do If Your Child is Sick
If your child is unwell for any reason, please telephone the School Office on 0131 332 6109.
There is an automated option to leave a message with details of name, class and the medical
issue. You can also email admin@stockbridge.edin.sch.uk. Please ensure that you do so
before 9am.
•
•
•

For information on what to do if your child is sick with COVID-19 symptoms,
please see the section on COVID-19, above
For information on what to do if your child is sick with cold-like symptoms,
please see the section on Cold-like Symptoms, above
For information on what to do if your child is sick with vomiting, diarrhoea or
fever, please see the section on Vomiting, Diarrhoea or Fever, above

For any other symptoms, please call the School Office as outlined above.
It is imperative that pupils observe the required time off school in each of these situations.
For the safety of our whole school community, please check that you have kept your child
at home for the correct period. Thank you for your support in observing these essential NHS
guidelines.
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Siblings
Please do NOT send in a sibling if their brother or sister is at home with possible symptoms
of COVID-19. If you or any member of your household has COVID-19 symptoms, all children
should be kept at home until a test has been taken and the result received. If one child has
COVID-19 symptoms and the other does not, NO child is allowed in school. If you choose not
to take a test, all family members should follow NHS advice and remain at home for ten days.
Please see the NHS website for the current guidance.
If a child is sent into school when a member of their family is at home with possible
symptoms of COVID-19, we will call you and request that they are collected immediately.

Quarantine After Travel
It is vital that all families follow NHS and Scottish Government travel advice. If you have
recently returned from another country, please check NHS Inform and the Scottish
Government website for current requirements.
We cannot accept children in school who have not fully completed the required quarantine
period. If you have travelled recently, or if you go on holiday during the year, please provide
details of the country or countries to which you have travelled, the date of your return and
confirmation that you have completed any quarantine period as appropriate.
We understand that the countries requiring quarantine may change with little notice; please
email the School Office as soon as possible if your child’s return to class will need to be
postponed unexpectedly as a result.

If Your Child Becomes Ill at School
If your child begins to display any COVID-19 symptoms, a trained member of staff will take
your child to one of our isolation rooms. They will remain with your child, reassuring and
supporting them while they await your arrival. The member of staff will be wearing PPE.
The School Office will telephone you, and you will be asked to collect your child immediately.
At present, it is especially important that someone is easily available at all times to collect
your child. Please ensure your contact details are up to date and that you answer the phone
should the school call.
You will be asked to arrive at the main School Office and speak to our staff through the School
Office window. A member of staff will bring your child to you so that you can collect your child
and take them home without further contact with other school members.
Please then arrange for your child to be tested for COVID-19 as soon as possible, as outlined
in the section on COVID-19, above.
Information on what will happen if your child becomes unwell or needs medical attention for
any other reason is given in the section on First Aid, below.
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Hygiene and Cleaning in School
We encourage regular handwashing when children are in school and hand sanitisers are
widely available throughout the building. Children may be asked to sanitise their hands upon
arrival in class in the morning, before eating, and after break and lunchtime. There may be
other times when this is also required.
Classrooms are organized following up-to-date health and safety guidance from the NHS,
Scottish Government and the City of Edinburgh Council.
This may make school feel rather different to normal. Staff are very aware of the emotional
needs of our children at this time, and will support and reassure them as they settle into this
different version of school life.
Enhanced cleaning of classrooms and other parts of the school takes place daily. Cleaning
materials sourced by City of Edinburgh Council for general cleaning in class are safe for pupils
to use. As part of looking after their environment and taking care of others, children may be
taught how to safely clean some of the items they have used. They may also wipe down their
desk area at the end of the day.
If a child has been sent home after displaying any symptoms of COVID-19, we will follow all
risk assessment procedures and will ensure that their desk and any equipment that they may
have come into contact with is cleaned appropriately.

Face Coverings
Anyone, whether a child or an adult, wishing to wear a face covering in school is welcome to
do so. If a child needs to wear a face mask as part of a risk assessment, this will be planned
for and in place.
Some of our school staff may be wearing face masks. This might be unusual for your child to
see and they may need some reassurance to get used to it. We are sensitive and make sure
that those requiring reassurance receive it.
Face coverings should not be needed for most children (those clinically advised to wear a
covering are an exception). Where adults cannot keep 2m distance and are interacting faceto-face for a sustained period (about 15 minutes or more), face coverings should be worn.
In other circumstances, adults in schools should not need to wear face coverings as long as
they can maintain 2m distancing.
Parents, carers and other visitors to the playground should wear face masks at all times and
you will see school staff wearing face coverings in the playground at the start and end of the
school day.
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Medication
Please advise us – by email if possible – if your child requires medication, either long term or
short term. This will allow us to issue the correct forms and, if need be, a health care plan. If
you haven’t already notified the School Office regarding any medical, allergy or dietary
requirements for your child, or if their needs have changed, please let us know urgently.
All medication should be clearly labelled and in its original packaging. If it is prescribed, the
child’s name and prescription label should be clearly seen.
Please bring medicines and accompanying forms to school on your child’s first day and hand
them to the School Office. If you have not yet received the appropriate form please let the
School Office know. Please place medication and forms in a sealed bag/box and hand them in
to the School Office window.
Please contact the School Office if your child needs to take medication during school hours
for a short while, for example a course of antibiotics, and we can provide the relevant form
and advise you on how to proceed.
If you require any help or have any questions about medication in school, please phone or
email the School Office and we will be happy to help.

First Aid
If a child needs medical attention during the school day – for example, if they fall in the
playground, or they feel unwell – they will be assisted by a trained member of staff. In more
serious cases the School Office will telephone parents to advise of any injuries or illness, and
you may be asked to collect your child if they need to recover at home.
At present, it is especially important that someone is easily available at all times to collect
your child should they become unwell. Please ensure your contact details are up to date and
that you answer the phone should the school call.
There is a first aid kit in each classroom. If staff need to administer first aid, they may wear
PPE depending on what is required. Under supervision, older children may be able to clean a
scratch and put on their own plasters, whilst younger children may require hands-on support.
If your child receives a bump to the head, you will always receive a note home or a phone call
to alert you.
Information on what will happen if your child begins to show symptoms of COVID-19 while at
school is given above, in the section on If Your Child Becomes Ill at School.
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Lateness, Absence and Holidays
What to Do If Your Child is Late
If your child arrives at school after the outside doors have shut, they will need to go to the
School Office window before coming to class. Once registered here, they will then go to class.
Staff help will be given as required.
If you normally accompany your child to school, please wait in the playground at a 2m
distance while they approach the School Office window, and then accompany them to their
usual outside door, where they will need to knock or buzz for access. Please remain at a
distance from the doors and leave the playground promptly afterwards.

What to Do If Your Child is Absent
Children may sometimes be absent from school for non-sickness reasons. Class teachers and
the School Office must be notified in advance of medical or dental appointments, holidays or
any other reason why your child will not be in school.
In the event of an unplanned absence please telephone the school on 0131 332 6109 or email
admin@stockbridge.edin.sch.uk at the earliest opportunity. Under the present
circumstances, we would ask that you provide detailed information on reasons for pupil
absence.
If your child is sick, please refer to the section on Health.

Holidays
School term dates, including holidays, bank holidays and in-service training (‘inset’) days, are
signposted in an Appendix.
You should arrange family holidays outwith term times; absence for holidays during normal
school time will be recorded as unauthorised, except under very exceptional circumstances.
There is some discretion for religious celebrations. More information on authorised and
unauthorised absence and related procedures can be found in our School Handbook, or on
the City of Edinburgh Council website.
Please see the section on Quarantine After Travel for information about returning from
overseas.
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Communication
Email
We use the email system Groupcall to communicate with parents and carers. Urgent text
alerts will also be sent in exceptional circumstances.
You will receive information on registering for Groupcall separately. Please sign up and
activate it as soon as you receive your Groupcall letter. If you experience any difficulties,
please let the School Office know so we can try to any resolve issues. You may find that initially
only one parent or carer in a family receives messages; in this instance, please let us know as
soon as possible so we can ensure that any other family or carer contacts can be added.
Please make sure that your contact details are kept up-to-date and let us know as soon as
possible of any changes so that you don’t miss anything.

ParentPay
ParentPay is a secure online payment service for schools, providing an easy system for you to
pay for school meals, milk and other items such as school trips. ParentPay is also the way to
order your child’s school meals, including free school meals in Primary 1–4.
We will provide a letter containing your activation details as soon as possible after your child
starts at the school, to enable you to set up your ParentPay account. Guidance on how to
activate your account and navigate the ParentPay system is provided in the letter, but if you
encounter any problems please speak to the School Office. We can also put you in touch with
experienced parent volunteers who can help you through the activation process and with
using the system.
Lunches for children in Primary 1 to Primary 4 will be ordered on a separate form until your
account has been set up on ParentPay. Packed lunches for children in Primary 5 to Primary 7
will need to be brought from home until your account has been set up. For free school meals,
please contact the School Office.
If you have more than one child you can add all children to a single account; information on
how to do this may be found in the activation letter. Children who are already on the
ParentPay system from their previous school can be updated to reflect their move to
Stockbridge. Please let the School Office know as soon as possible if your child is already on
the ParentPay system, as we still need to provide you with an activation code.
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Communication with Teachers
All communication with your child’s teacher, with the Head Teacher or with the School Office
should be by email: admin@stockbridge.edin.sch.uk.
Please mark your email FAO and the teacher’s name. Emails are passed promptly to the
addressee. If your message is urgent, please call the School Office on 0131 332 6109.
Please do remember that, while the school aims to reply to parents and carers as soon as
possible, at present this may take rather longer than normal. If we don’t respond, please
contact the School Office again.
Thank you for your understanding that, if we take longer than expected, it is simply that
the demands on our time are considerable. We will get back to you. We appreciate your
patience.
Please do not approach the class teacher at the start or end of the school day. At the start of
the day teachers need to settle and supervise the arriving children and to ensure their safe
dismissal, so it is important that they are not distracted. We appreciate your support and
understanding in this.
For any sensitive issues or matters needing a longer discussion, please make an appointment
with your child’s teacher at a mutually agreeable time. This may be by telephone, online or,
where a face-to-face meeting is required, this may be arranged by the School Office or a
member of the Senior Leadership Team.

Communication with the School Office and Other Staff
Email or telephone are currently the best means of contacting the School Office for any
enquiries. Please email admin@stockbridge.edin.sch.uk.
Paperwork, such as forms and reply slips, can be given by your child to their class teacher, or
dropped into the black School Office mail box which is just to the left of the main front door.
We are minimising contact at present for health and safety reasons, but should you need to
speak directly to a member of our School Office staff, the School Office window to the right
of the main school door may be used. When the windows are shut, please knock gently and
wait.
Parents are not allowed in school unless by prior appointment and only where strictly
necessary. If you are arriving or leaving the school outwith school drop-off/pick-up times, you
must report at once to the School Office. Please slide the high bolt on the MUGA/Biggies
playground gate shut behind you on entering for security, and ensure that the ‘carpark’
gates are closed and the chain replaced if leaving during the school day when the gates are
usually closed.

41

Partnership with Parents (Sharing Learning)
We may share information about key dates, school events and keep you updated on your
child’s progress and learning in a variety of ways:
•

Email
Emails using our Groupcall system; the main means of communication between the
school and parents.

•

School Newsletters
Sent by the Head Teacher each week or fortnight, providing information, school news,
updates, health and safety information and changes to procedure. These also cover
aspects of school life and learning, such as celebrating achievements within the school
community and highlighting important dates for your diary. At present, updates with
a Health and Safety focus may also be sent periodically.

•

Class Newsletters
Sent by the class teacher at the beginning of each term, detailing the curriculum,
homework expectations and other class-specific information. These may also be found
on the school website.

•

Online Learning Journals
Updated by the class teacher at set points during the academic year. You are able to
access it at any time to look at your child’s progress and learning. We encourage
parents to comment on these updates, and also to celebrate and share any
achievements from outside school. Also may be used in the infants classes to share
the main learning in literacy and numeracy for the following week.

•

Parent Consultations
A one-to-one, ten-minute meeting between teachers and parents, held twice a year
(usually in October and March). An invitation will be sent out, and parents can sign up
online for a convenient slot. These now take place virtually, and more information will
be communicated in advance.

•

School website
Copies of newsletters, policies, Powerpoint slides from events, school lunch menus,
important diary dates, reminders, staff lists, school news and general information
www.stockbridgeprimaryschool.wordpress.com

•

Twitter
General updates on class learning, events, achievements, photographs and reminders
@stockbridge_ps

If, at any time, you wish to have further information about your child’s work or progress,
please contact your child’s class teacher in the first instance, by email via the School Office.
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Languages
Language Support for Children
We have many children from international backgrounds at Stockbridge Primary, and we are
proud of our children’s diverse languages and the perspectives they bring from around the
world. We recognise that many children speak a different language at home with their
families, and we value our children’s bilingual skills.
We also want to support children to build confidence in speaking English in class, and
recognise the importance of language in helping them learn, make friends and settle in at
their new school. Support is available where needed for children whose first language is not
English.
We may use English as an Additional Language (EAL) teachers. These are visiting specialists
who will come into class at intervals to support both your child and their teacher, to ensure
understanding and help them learn and build their confidence in speaking English at school.
Class teachers will also try where possible to make connections between children who speak
the same language, either within their class or elsewhere within the school. Contact with
other children who speak their own language can help to explain routines, to answer any
questions and to support new children as they settle in at Stockbridge Primary.

Language Support for Parents
We may be able to put you in touch with other families at the school who speak the same
language. Please ask at the School Office or contact the Parent Council if this would be helpful.
Our Groupcall system for communicating with parents can automatically translate messages
into over 100 different languages. If this feature would be helpful to you, please do let the
School Office know.
The City of Edinburgh Council may be able to provide help in translating documents or
interpreting. Please visit www.edinburgh.gov.uk/languages for more information.
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Learning and Teaching
Learning When Isolating
At some point in the academic year, many children may find themselves needing to selfisolate at home because they or a family member have symptoms of COVID-19, or because
self-isolation has been advised through the Test and Protect contact tracing service. We are
working to make sure that all children can continue their learning while they are at home.
On the school website, stockbridgeprimaryschool.wordpress.com, you will find a 'learning
when isolating' tab. On this tab you will find learning grids for your child to do should they be
well but isolating. All children will also receive a ‘learning when isolating’ jotter in which to
work while at home. Please let your child’s teacher know if you do not receive one.
Classes from Primary 3 and above are being set up on Teams, which will also facilitate learning
should children be temporarily learning from home. Your child’s teacher will explain how this
will work. Please ensure that you and your child complete and return the Teams online safety
code of conduct form when one is provided for your child’s class.

Curriculum Evening
Normally, in mid-September we invite all parents to a Curriculum Evening led by the class
teachers. This is a great opportunity to find out about each class and how you can support
your child’s learning.
The Curriculum Evening provides more information about:
•
•
•
•
•
•

a typical day
the curricular areas to be covered during the academic year
any other key points in the year, such as sports lessons or Camp
interdisciplinary learning
how to support your child’s learning at home, including Home School Learning
(homework!)
how your child’s progress will be assessed and communicated

The Curriculum Evening is currently pre-recorded and available online. They can be found
here: stockbridgeprimaryschool.wordpress.com/meet-the-teacher-curriculum-presentations

Open Morning
Normally in mid-September we throw open the doors of the school for an Open Morning, at
which your child would be able to show you around their classroom. You’d also be welcome
to explore other classrooms and the wider school if you wish.
If it becomes possible to organise an Open Morning in future, information will be provided.
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Parent Helpers
Parents are not currently allowed in school unless by appointment. However, there would
normally be frequent opportunities for parents to become more involved with the school as
the year progresses. For instance, parent volunteers might:
•
•
•

accompany the class on school trips
talk to children for events like Maths Week or World of Work Week
support reading groups or other activities

We will let you know as soon as it becomes possible for parents to participate once again.
We require all parents who help out to have completed a PVG. Please email
admin@stockbridge.edin.sch.uk if you would like to volunteer.
The Parent Council also needs parents to help at events, or to lend their expertise in finance,
graphic design, event management and more. Please share your talents and skills!
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Appendix: Other Useful Information
Who’s Who at Stockbridge Primary School?
In addition to your child’s teacher, they may meet and work with:
•
•
•
•
•
•

Pupil Support Assistants (PSAs), who may be in class as one-to-one assistants
for pupils needing extra support or to help the class more generally
Our Support for Learning teachers: Mrs Green and Mrs Berry
Our Pupil Support Officer, Mrs Murrell, who supports health, well-being and
learning
Visiting specialists, such as English as an Additional Language (EAL) teachers,
Speech and Language Therapists or Educational Psychologists
Members of the Senior Leadership Team
Student teachers on placement

In addition to your child’s class teacher, children in Primary 3 and above will also be taught at
some times during the week by other teachers within the school. This is normal in Scottish
schools. This also enables us to offer a variety of learning experiences, such as PE, French,
music and ICT.
An up-to-date list of teaching, support and other staff at the school may be found on our
website, www.stockbridgeprimaryschool.wordpress.com/staff/.

Promoting Positive Relationships
We are a Rights Respecting School. We have three school rules:
•
•
•

I am ready
I am safe
I am respectful

Positive behaviour may be rewarded in a number of ways, including Achievement Awards,
Star of the Day recognition and house points.
Usual sanctions for inappropriate behaviour may include verbal warnings, reflection time in
class, in another space in school or inside at playtime, or communication with parents to seek
solutions and support.
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Lost Property
Any named items left in class at the end of the day will be reunited with their owners, but as
children progress into the upper school the responsibility for finding their belongings lies with
them. We normally have a small team of parent volunteers who try, where possible, to return
named items of lost property to children, but this is currently not possible. Please name all
items of uniform, gym kits, lunch boxes, coats, bags and water bottles.
Unnamed items found in the classroom, elsewhere in the school or the playground may be
placed in the Lost Property cupboard in the Shelter. From here they may be claimed by pupils
and parents. Unclaimed items are eventually recycled or given to charity.
Please ensure that pupils do not bring valuable or expensive items of clothing or other
possessions to school, nor those of sentimental value.

Fire Drills
Fire evacuation procedures are communicated to the children and practised regularly. Any
appropriate changes required by social distancing requirements have been made. Please
reassure your child that occasional fire drills, both with and without prior notice, are a normal
part of school life.

Financial Assistance
No child or family should be excluded from any aspect of school life on financial grounds. We
have a dedicated Inclusion Fund designed to remove financial barriers, from which funds can
be distributed discreetly by the Head Teacher to help families on low incomes with the cost
of school trips, class activities, visiting theatre shows, ticketed social events like the
Hallowe’en party, and more. If you would like more information, please do speak to the
School Office in absolute confidence.
Low-income families are also entitled to free school meals, milk and a school clothing
grant from the City of Edinburgh Council. More details, and how to apply, can be found at:
www.edinburgh.gov.uk/schoolgrants
Please do ask, in complete confidence, about all forms of financial assistance at the School
Office. We can also provide paper copies of the relevant Council forms. Our Pupil Support
Officer can also provide advice for families.
Activities provided through the Active Schools scheme (see the section on Clubs and
Activities) are free for children who are registered for free school meals. More information
will be provided in the Active Schools information leaflet in due course.
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School Houses
There are four Houses at Stockbridge:
•
•
•
•

Clarence (yellow)
Henderson (blue)
Inverleith (green)
Raeburn (red)

Once your child is settled into school, they will be placed in a House. Children with siblings at
the school will always be placed in the same House. In their House, children will get to know
a smaller group of pupils from every year group, creating bonds across the school. Early in
each academic year, all children vote for two House Captains for each House, drawn from our
Primary 7 children.
Children may earn points for their House by positive behaviour. They also compete in their
Houses at Sports Day (wearing a t-shirt of their House colour). A House Cup, based on the
House points accumulated over the year, and a Sports Cup, based on the performances at
Sports Day, are awarded at the end of the academic year.

Student Council
Each class from P3 to P7 will elect a child from the class to represent them on the Student
Council. This group meets regularly with Mrs Ashbrook to discuss matters that are important
to our pupils, suggest ideas, feedback on issues and ensure that children’s voices are heard
and included. More information will be provided to your child in class in due course.

School Photographs
Individual school photographs are usually taken during the autumn term, and whole class
photographs in the summer term. Parents are offered the chance to buy the photographs but
there is no obligation. Information will be provided in due course if taking school photographs
is possible this year.

Swan Savers
Swan Savers is the school’s saving scheme, which is usually run by P6 pupils. It has not been
up and running for the last year and a half. More information will be provided in due course.
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Clubs and Activities
Many clubs and activities are currently postponed until further notice, although we are now
starting to be able to offer some activities.
A range of after-school activities is typically offered, both by independent providers and
through the City of Edinburgh Council’s Active Schools scheme. These might include:
•
•
•
•

sports (judo, football and so on)
drama
arts and crafts
knitting

Clubs may be held at the school or elsewhere locally. The clubs and activities on offer are
affected by many factors, including the availability of school premises. More information on
any clubs or activities offered, and a chance to sign up, will be provided if and when this
becomes possible.
We minimise extracurricular opportunities for the younger classes during school hours so as
not to overwhelm them. However, as they progress through the school clubs and activities
offered at lunchtime would normally include:
•
•
•
•
•
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choir
Glee club
gardening
games like bridge
sports like football or basketball

Appendix: A Typical Day at Stockbridge Primary
It is hard to describe a typical day at Stockbridge Primary because each day is so varied!
Additionally, given the COVID-19 pandemic, a school day this year looks rather different.
However, we understand that children may wish to know what a typical day might include,
and that it can help their emotional preparation and readiness to know what to expect.
For information on the learning curriculum itself, please see the sections on Curriculum and
the Curriculum Evening.
Detailed information on the start and end of the school day may be found in the section on
Drop-off and Pick-up at School, and on lunch break arrangements in the section on Lunchtime.

Core Learning
In each class, children will have time dedicated to literacy, numeracy and interdisciplinary
learning. Each term they usually focus on one or more topics, which change annually but
might be drawn from history, geography, natural history, the local environment, the human
body and many more. Topics recently studied by classes across the school include, for
example, Ancient Egypt, the Titanic, the digestive system, Japan, minibeasts, money and
Stockbridge. For this interdisciplinary learning children may do art, science experiments, bake,
go on trips, watch video clips or experience other varied approaches to learning. Children are
involved where possible in choosing some of these topics, and we often begin by gathering
ideas from children as to what they might like to find out.

PE (Physical Education)
Each week they will have one or more PE (Physical Education) lessons, which currently are
held outside in the playground but may also take place in the school hall if safety guidelines
permit. These may involve team games, formal sports such as basketball or football, dance,
gymnastics or other sporting skills.
More information on what children should wear for PE is provided in the section on PE Kit.

Other Subjects
Children may also be taught French, Mandarin, ICT (information and communication
technology), drama or music during the year.
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Social Time and the School Community
We encourage social time in class, in which children can share their own news and ideas with
their classmates. They may listen to stories or watch video clips on the smartboard, discuss
age-appropriate news articles, or engage in other multidisciplinary learning. We also have
time in which children can follow their own interests within the educational setting by
choosing from activities including reading, board games, drawing, playing games outside,
using technology and so forth.
We normally encourage links between classes and across the school – for example, older
children may visit younger classes to read with them – but this may not currently be possible.
However, we are ensuring that our feeling of school community, our co-operation and
friendship across the school are maintained in other ways.

Assembly
Once a week we usually hold a school Assembly, led by the Head Teacher or a member of the
Senior Leadership Team. These would normally have been held in the school Hall, but we are
currently unable to have large gatherings so Assembly is being held virtually, and streamed
to each classroom using the Teams platform. This is on our school team ‘Stockbridge Learns
Together’.
Normally each class would hold one Class Assembly at some point in the year to share their
learning with other children and parents, and often an Exhibition in which parents would be
invited in to see displays of work and hear the children talk about their learning. We are
looking into how we can share class assemblies, and will let you know how we intend to share
learning in other ways.

Playtime
All children have a fifteen-minute playtime outside in the middle of the morning. Playtimes
are currently staggered.
Primary 1 and Primary 2 children have an additional afternoon playtime on a Wednesday
afternoon.
During playtime and the school day the school gates are locked. Playground supervisors are
on duty during break and lunch time.
We play outside daily even when it is raining, but in extreme weather playtime may need to
be held indoors in your child’s classroom.
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Appendix: Year Group-Specific Information
More class-specific information will be provided by email in due course as your child
progresses through the school. This section provides a general outline, but please remember
that all activities, requirements and opportunities may vary, particularly at present. This
information refers to year groups rather than particular classes; for example, the information
listed under Primary 5 would be relevant to P5 children in a P6/5 composite class, whilst
information listed under Primary 6 would be relevant to P6 children in a P6/5 class.

Primary 1
Detailed information for Primary 1 children is provided in the separate Primary 1 Starter
Booklet. Primary 1 children usually work with Primary 2 to put on an Infants’ Christmas show
for parents. All Primary 1 children are entitled to free school meals.

Primary 2
Primary 2 children usually work with Primary 1 to put on an Infants’ Christmas show for
parents. All Primary 2 children are entitled to free school meals.

Primary 3
From Primary 3 children have a slightly longer school day than in the Infants. All Primary 3
children are entitled to free school meals.

Primary 4
Primary 4 children usually undertake a short course of swimming lessons at Glenogle Swim
Centre, located five minutes’ walk from the school, as part of the curriculum. There may also
be opportunities to learn a musical instrument. We will be in touch when these activities are
once again permitted.
From Primary 4, children are permitted to walk to and from school unaccompanied, and to
leave school at the end of the day without being collected by a named adult. All Primary 4
children are entitled to free school meals.

Primary 5
Primary 5 pupils can usually train with our school football team and compete in matches
against local schools. There may be the opportunity for weekly visits to the Royal Botanic
Gardens in Edinburgh during the summer term, so that the class can grow and later cook their
own crops. There may also be further opportunities to learn a musical instrument. We will be
in touch when these activities are once again permitted. From Primary 5, school lunches must
be paid for. P5s work closely with Nursery in the final term and have buddies. In 2021–22,
swimming is being offered to P5 pupils as they missed swimming last year due to the
pandemic.
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Primary 6
Each Primary 6 child is allocated a ‘Buddy’ or two from the new Primary 1 children. The role
of a Buddy is to be a friend for them in the first few weeks of term. Children in P5 who were
given a Buddy from the Nursery children will usually remain as a Buddy in P6 for the same
children as they join P1. Usually Buddies join the Primary 1 children at lunchtime and playtime
for the first two weeks, until the new children feel happy and confident. Our P6 children take
their Buddy responsibilities very seriously and enjoy looking after and supporting the new
children as they settle into school.
In Primary 6 children may be offered skiing lessons and bicycle training. They may also have
the opportunity to attend multi-activity outdoor events with other P6 classes from schools
across Edinburgh. We will be in touch when these activities are once again permitted. Primary
6 pupils can usually train with our school football team and compete in matches against local
schools.
Primary 6 children take on the responsibility of being our Junior Road Safety Officers and
leading awareness of road safety within our school community.

Primary 7
Two P7 pupils from each House are chosen by voting across the school to be House Captains
and lead their house through the year. Elections take place in September. More information
on this process will be given to the children by their class teacher.
Primary 7 pupils may have further skiing lessons. We will be in touch when these activities
are once again permitted. Primary 7 pupils can usually train with our school football team and
compete in matches against local schools.
Primary 7 children would usually enjoy a week away together at an outdoor pursuits centre
in Scotland, accompanied by teachers and PSAs from the school.
Primary 7 children usually design their own special school hoody, which they wear as part of
their uniform. For more information, please see the section on School Uniform.
Primary 7 is the final year at Stockbridge Primary, so in the later part of the academic year
children attend transition events and prepare for their transition to high school. More
information on this process will be provided in due course.

54

Appendix: Term Dates
Term dates for this and future academic years are published on the City of Edinburgh Council
website: www.edinburgh.gov.uk/info/20074/schools/20/term_dates.
Please note that some dates may not be as expected. For example, Edinburgh schools take
Victoria Day as a holiday in May rather than the UK-wide holiday at the end of the month. We
are also in school during the late August Bank Holiday, but have a separate Bank Holiday
Monday in mid-September.
Dates do sometimes change or bank holidays move during the academic year and we will
always highlight these as we become aware of them. As this has happened frequently in
recent years due to the COVID-19 pandemic, we no longer include the term dates themselves
on this page; please do check the City of Edinburgh Council website, above, for the latest
information.
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Appendix: A Year at Stockbridge Primary
We would usually have a packed and lively schedule for the year at Stockbridge. Information
will be provided as soon as possible about school events and how these might be organised,
given that movement and mixing are currently so restricted and that we need to be guided by
the latest City of Edinburgh Council and Scottish Government advice.
We recognise that it can be useful to have an outline for what families might normally expect
over the year, but please bear in mind that even under normal circumstances not all of these
events would be held annually, and that dates/details always vary. More information and exact
dates will be highlighted by email in due course.

Autumn/Winter Term

Spring Term

Summer Term

August
School restarts

January
Burns Assembly
Playground Ceilidh
School Ceilidh

May
Class School Photos
Bank Holidays
Summer Fair

February
Half-Term holiday

June
Sports Day
P7 Leavers Assembly
School End-of-Year Assembly

September
Curriculum Evening
Open Morning
Bank Holiday
P1 Evening News Photo
October
Parent-Teacher Consultations
October holidays
Halloween Party/Trail
November
Christmas cards on sale
P7 camp

March
World Book Day/BookFest
Parent-Teacher Consultations
Easter Holidays
April
Easter Holidays
P6 and P7 skiing

December
P1 and P2 Christmas Show
Christmas Fair
Christmas Disco
Theatre trip/in-school show
School Christmas Assembly
Christmas holidays

Individual school photos are usually taken during the autumn term.
Class trips, linked to each class’s learning, would normally take place at any point in the year,
and more information would be provided as and when they are arranged. No trips are
currently possible.
The Parent Council runs a busy events programme, some of which are included above. Other
events – including bake sales, movie nights, coffee mornings and the like – may normally also
be held during the year.
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Appendix: Map

Notes
School Hall

In normal circumstances, used for assembly, PE, special events such as visiting
theatre shows, and as the dining hall at lunchtime; also used for Parent
Consultations, meetings etc

MUGA

Multi Use Games Area, as the metal structures can be used as football goals,
basketball hoops, etc

GP Room

General Purpose space, also known as ‘the Hub’; can be used for music or
drama classes by the school, and for meetings, coffee mornings, etc; also used
by the Stockbridge After-School Club
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Appendix: School Floor Plan
This basic floor plan of the main school building is included for background information only;
it is not to scale. Classrooms are subject to change each academic year. This floor plan shows
the classroom layout for the academic year 2021-22.

P2 classroom

P4/3 classroom

P5B
classroom
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P5A
classroom

P6
classroom

P7A classroom

P7B classroom

Annexe/Nursery and Infants Building
NOT TO SCALE

P4 Classroom
(first floor)
PSO Base
(ground floor)
P1 Classroom
P3 Classroom
(first floor)

P2/1
Classroom
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Appendix: Childcare Providers
After-School Childcare Providers
There are two principal providers of after-school childcare at Stockbridge Primary School, ie
those who will collect children from their classes at the end of the day and offer childcare onsite or in the local area. These are:
Daddy Daycare
Website: https://www.daddydaycareedinburgh.com/
Spring Oscars
Email: springoscars@actionforchildren.org.uk
Please note that these providers work separately from, and are not affiliated with,
Stockbridge Primary School (even if based on the premises out of school hours) and that
inclusion in this list is not an endorsement.

Breakfast Club
We do not currently offer a Breakfast Club. More information will be sent out if this situation
changes.
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Appendix: Parent Council

On behalf of the Parent Council, welcome to Stockbridge Primary School! We hope your child
enjoys their time at school.

What is the Parent Council?
The Parent Council (PC) works on behalf of all parents and carers to support the school. We
represent parents’ views to the Head Teacher and sometimes to the wider community. Each
class is represented by one or two parents or carers, who attend Parent Council meetings.
The Head Teacher reports on school news and responds to issues being discussed, while PC
representatives can raise issues from parents or ideas to improve the school.
All parents and carers (not just class reps!) are welcome to attend, whether you have an idea
or suggestion to contribute, or simply wish to hear more about what’s happening in school.
The Parent Council is currently holding virtual meetings online.

Welcome Coffee Morning
To kick off the new school year, the Parent Council would normally host a Welcome
Coffee Morning at the school, offering tea, coffee and treats. This would be a chance to meet
other parents, hear about upcoming events, and find out a bit more about the school and the
Parent Council. If it becomes possible to host such an event this year we will provide details
by email. All parents and carers (and younger children) are warmly welcome to pop in, but
we especially like to invite any new families who have just joined us at Stockbridge – please
do come and say hello!

Social Events: Hallowe’en, Christmas, Fairs…
The Parent Council also runs our hugely enjoyable and successful Events programme
throughout the year. This may include a Hallowe’en Party, Christmas Fair, movie nights, bake
sales and Summer Fair. As well as being great fun, these events raise a lot of money for the
school. We also host occasional Coffee Mornings throughout the year.
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Getting in Touch
Email: stockbridgeparentcouncil@gmail.com
Website: stockbridgeparentcouncil.wordpress.com/
Facebook: @stockpsparents
Twitter: @stockps_parents
Unfortunately our mailbox within the school is currently out of use.

WhatsApp groups
Each class has a WhatsApp group for parents to chat, keep connected, ask questions and
communicate class-related issues. If you would like to be added, ask around among other
parents or email the Parent Council. Please remember that class WhatsApp groups must not
be used to discuss individual children, staff members or serious school issues.

Top Tips from Parents
 A backpack with an outer pocket is useful so that water bottles can be kept outside; if
the lid is accidentally left open it doesn’t soak the rest of the bag contents.
 Your child’s clothes and belongings, notably jumpers, will be lost. Sometimes forever.
Sometimes they will be returned in a state which makes you wish they had never been
found. If your child’s clothes or possessions are lost, it is not the fault of the teacher.
 Your children will come home most days looking like they have used themselves as a
canvas for art, or have rolled round in the sandpit. This means they’ve had a wonderful
day!
 Remember that events don’t always occur exactly as a child retells them, and details
can get muddled. Please allow for this and check with a teacher if you need to clarify
the facts.

Stockbridge and the Local Community
Stockbridge Primary School sits at the heart of a vibrant local community. Please do ask other
parents for more information and recommendations! We have fantastic local independent
businesses who are very supportive of the school. The amazing Stockbridge Library can be
found on Hamilton Place, just along from the school. We would encourage all children to join
the library, either in person or online at
yourlibrary.edinburgh.gov.uk/web/arena/join-the-library
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Notes
Please use this page for any notes you may wish to make, or to jot down any questions you
may have.

We look forward to welcoming you and your child to Stockbridge Primary School!

